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I. Editorial policy 

 
Unpublished material 
Submission of a manuscript to the Journal of Homeland 
Security and Emergency Management implies that the work 
described is not copyrighted, published, or submitted 
elsew here, except in abstract form. The corresponding author 
should ensure that all co-authors approve the manuscript 
before its submission. 
 
Ethical conduct of research 
The authors must describe and confirm the safeguards put in 
place to meet ethical standards where applicable. 
 
Conflict of interest 
When authors submit a manuscript, they are responsible for 
recognizing and disclosing f inancial and/or other conflicts of 
interest that might bias their w ork and/or could inappropriately 
influence their judgment. If  no acknow ledgement is given, the 
Publishers assume that no such conflict of interest exists. 
 
Copyright 
Manuscripts are accepted on the condition of a transfer of 
copyright (for U.S. government employees: to the extent 
transferable) to the Journal of Homeland Security and 
Emergency Management. Once the manuscript is accepted, it 
may not be published elsew here without the consent of the 
copyright holders. 

 
II. Submission of manuscripts 

 
Manuscripts should be submitted online at: 

   https://mc.manuscriptcentral.com/dgjhsem  

III. Preparation of manuscripts 
 

Language 
All manuscripts must be w ritten in clear and concise English. If  
you have reasons to doubt your proficiency w ith respect to 
spelling, grammar, etc. (e.g., because English is not your 
native language), then you may w ish to employ—at your 
expense—the services of a professional language editor. 
 
General format and length 
Manuscripts should be submitted as DOCX (Word), RTF, or 
LaTeX files. Manuscripts submitted in LaTeX format should 
also include a PDF export of the document as a reference f ile. 
If  possible, authors should provide large and/or complicated 
tables as supplementary material or an appendix. Tables 
cannot contain lists and should not contain images or dashed 
lines. All f igures and tables should be cited in the text and 
should have a caption/legend. 
 
A short template can be found at 
http://www.degruyter.com/staticfiles/pdfs/DeGruyter_LaTeX_t
emplate_package.zip 

 
Cover letter 
Each manuscript should be accompanied by a cover letter 
briefly highlighting the main features of the contribution. 

Articles 
Review  articles aim to summarize recent signif icant advances 
in research. Authors should strive for brevity and clarity. The 
f inal structure of the review will depend on the focus, but 
w herever possible the following sections should be included: 
Title page, abstract, keyw ords, list of abbreviations, and an 
introduction; further, body of review , expert opinion, outlook, 

highlights, and references. A nomenclature list at the end of 
the paper is recommended w hen many symbols are 
included in the text. 

 
References 
It is the author’s obligation to provide complete references 
w ith the necessary information. All citations should be listed 
in references section w ith full bibliographic information. 
Please us the Chicago Manual of Style author-date system 
for parenthetical citation in text and the related reference list 
entry. For more specif ic details please visit 
http://www.chicagomanualofstyle.org/tools_citationguide.ht
ml and click on the Author-Date tab. 
 
Mathematics and equations 
• Roman letters used in mathematical expressions as 
variables must be italicized. Roman letters used as part of 
multi-letter function names should not be italicized. 
Subscripts and superscripts must be a smaller font size than 
the main text  
• Type short mathematical expressions inline 
• Longer expressions must appear as display math, as must 
expressions using many different levels (e.g., such as 
fractions)  
• Ensure that Equations are typed or created w ith a plug-in, 
such as Word Formula Editor or MathType. Mathematical 
expressions must not be displayed as images  
• Important definitions or concepts can also be set off as 
display math 
• Number your equations sequentially 
• Insert a blank line before and after each equation 
• Whether equation numbers are on the right or left is the 
choice of the author(s). However, make sure to be consistent 
in this 
• When proofing your document, pay particular attention to 
the rendering of the mathematics, especially symbols and 
notation draw n from other-than-standard fonts 
 
Fonts  
• We cannot accept Type3 fonts. The following is a brief guide 
to fonts w ith respect to layout. Please note that all should be 
in Times or the closest comparable font available. If  you 
desire a second font, for instance for headings, use a sans 
serif font (e.g., Arial or Computer Modern Sans Serif): 

• Main Body – 12 pt 
• Equations – 12 pt 
• Footnotes – 12 pt 
• Tables, graphs, and f igures – the text 

accompanying these should be no smaller than 8 
pt 

 
Colored text  
• Set the font color to black for the majority of the text. De 
Gruyter encourages authors to take advantage of the ability 
to use color in the production of f igures, maps, images, and 
graphs. How ever, you need to appreciate that this w ill cause 
some of your readers problems when they print the document 
on a black and w hite printer. For this reason, you are advised 
to avoid the use of colors in situations w here their translation 
to black and w hite w ould render the material illegible or 
incomprehensible.  
 
Emphasized text, titles, and foreign terms  
• To indicate text you w ish to emphasize, use italics rather 
than underlining. The use of color to emphasize text is 
discouraged.  
• Foreign terms should be set in italics rather than underlined. 
• Titles of books, movies, etc., should be set in italics rather 
than underlined.  
 
Abbreviations 
The use of abbreviations and acronyms is permitted provided 
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they are defined the f irst time they are used.  
 
Headings  
Headings (e.g., title of sections) should be distinguished from 
the main body text:  
• Clearly indicate the heading hierarchy.  
• Be consistent in w hether or not you use headline case, or you 
capitalize the f irst w ord and leave the rest in low er-case. 
 
Tables 
Submit tables on separate pages or as separate f iles and 
number them consecutively using Arabic numerals. Provide a 
short descriptive title, column headings, and (if  necessary) 
footnotes to make each table self-explanatory. Refer to tables 
in the text as Table 1, etc. Use Table 1, etc. in the table 
legends. Especially large or complex Tables should be 
supplied as Supplementary Material or as an Appendix.  

 
Figures 
 
Graphical abstract figure and text for the table of 
contents (optional): A graphical abstract f igure (minimum 
resolution of 300 dpi) and a graphical abstract text (consisting 
of the article title, all author names w ithout affiliations, and a 
one sentence summary of the manuscript, follow ed by 3–5 
keyw ords) for the table of contents may be provided. These 
elements are meant to provide the reader a summary of the 
research reviewed in the paper.  
 
General requirements: All illustrations must be of 
reproduction-ready quality. They will be reduced in size to f it, 
w henever possible, the w idth of a single column. Lettering of 
all f igures within the article should be uniform in style (preferably 
a sans serif typeface like Helvetica) and of sufficient size (ca. 8 
pt.). Uppercase letters A, B, C, etc. should be used to identify 
parts of multi-part figures. Cite all f igures in the text in numerical 
order. Indicate the approximate placement of each f igure within 
the manuscript text. Do not embed figures within the text body 
of the manuscript; submit f igures as separate files. 
Halftone figures (grayscale and color) should have a 
minimum resolution of 300 dpi and be of good contrast; 
recommended file format: tif. Authors are encouraged to 
submit illustrations in color if  necessary for conveying their 
scientif ic con-tent. Publication of color figures is provided free of 
charge. 

 
Line drawings must be of reproduction-ready quality. Please 
note that faint shading may be lost upon reproduction. When 
drawing bar graphs, use patterning instead of grayscales. 
Lettering of all f igures should be uniform in style. A resolution 
of 1200 dpi is recommended; recommended file format: tif. 
 
Figure captions: Provide a short descriptive title and a legend 
to make each f igure self-explanatory, if  necessary. Explain all 
symbols used in the f igures. Remember to use the same 
abbreviations as in the text body. Captions for all f igures should 
be included and clearly marked at the end of the manuscript. 

Permissions 
It is the authors’ responsibility to obtain permission to 
reproduce original or modif ied material that has been 
previously published. Copyright permissions can be obtained 
through the Copyright Clearance Center (www.copyright.com). 

 

IV. Proofs, offprints, NIH funded research 
 

Proof for correction 
Authors of accepted papers w ill be able to proofread their 
article in our Online Proofing System before publication. At 

the proof stage, only minor changes, other than corrections 
of typesetter errors, are allowed. 

 
Offprints 
The electronic f iles of typeset articles in Adobe Acrobat PDF 
format are provided free of charge; corresponding authors 
receive notif ication that their article has been published online. 

 
Note for authors of NIH-funded research 
De Gruyter acknowledges that the author of a US-agency-
funded article retains the right to provide a copy of the f inal 
manuscript to that agency upon acceptance for publication or 
thereafter, for public archiving in PubMed Central 12 months 
after publication in the journal. Note that only the accepted 
version of the manuscript, not the PDF file of the published 
article, may be used for NIH archiving. 

Please contact the Editorial Office for any further 
questions: 
Scott Whitener 
121 High St, Third Fl 
Boston, MA 02110, USA 
+1 (617) 377-4395 
scott.whitener@degruyter.com 
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